
NORTHERN TIER PARTNERSHIP FOR ARTS IN EDUCATION 

Artist–in–Residence Request Form 
For Residencies scheduled to occur in the 2006-2007 school 

year 
 

 
School/Organization: ____________________ District: _________________ 
 

Mailing Address: ____________________ __ Administrator/Principal: _________ 
 

Residency Coordinator: _________________  _ E-mail: _________________ 
 

Business Phone: ____________ Home Phone: ____________ Fax: __________ 
 

Artist(s): ___________________ Art form(s): ______________________ 
 

Residency Dates: _______________ Planning Session Date: ________________ 
 

Grade/age level of Core Group(s): ________ Number of students in core group(s) 
________  
 

 
 

Residency Narrative 
Please address the following: 

 

• Goal of Residency – please state the purpose of your residency; what do you 
want the core group to accomplish as a result of this residency?  What 
specific curricular areas will be targeted? 

 
 
 
 
 
 
 

• Staff Involvement – please address educator/staff activities; how will the 
artist interact with teachers/staff to ensure that residency activities have 
a lasting impact on the host organization? (Suggestion:  schedule an in-
service workshop for educators/staff). 

 
 
 
 
 
 
 

• Non Core Group Activities – Describe any activities that will involve non-
core group students, parents and community members (consider assemblies, 
workshops, exhibitions, meet-and-greet events, etc.). 
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Artist-in-Residence Budget 
 

Artist Fees (visiting artist fees on second line): 
_____ days in residence  x   $_______/day  =  $________ 
 

_____ days in residence x  $ _______/day  =  $________ for a total of: $_______ 
 

 + $185.00  for your planning session         + 
$___185.00_ 
 
 
Transportation: (ONLY if driving over 50 miles one way) 
_________ miles (round trip) x $0.42/mile = $________      + $ _______ 
 
 
Per Diem: ($80/day maximum allowable) 
________ Days x $_______/day = $_________                              + $ 
_______ 
 
 
 
NTPAIE/PCA Funds: $_______ + School/Org. Match: $________                  = 
$_______ 
                    Total 
Residency Cost 
 
 
Requirements & Agreement: 
To qualify for matching funds from NTPAIE/PCA you must agree to the following 
requirements: 

• Residencies MUST have at least one core group but not more than 3 core groups (no 
more than 30 students, not less than 5 per group); core group(s) MUST meet with the 
artist EVERY day of the residency.   

• Residency dates MUST be submitted to NTPAIE at least 30 days before residency work 
begins 

• All press materials must acknowledge the PA Council on the Arts and The Northern 
Tier Partnership for Arts in Education (press release guidelines will be provided). 

• Residencies MUST include a planning session (planning session checklists will be 
provided). 

• Hosts should ensure that legally responsible personnel are in the room with the 
artist AT ALL TIMES – Directory Artists are not to be utilized as substitute 
teachers. 

• NTPAIE reserves the right to photograph residency activities for in-house 
publications.  Hosts are responsible for notifying photographers of any students 
who may not be used in publications. 

• Host agrees to complete planning session checklist and residency evaluation forms 
and submit to NTPAIE office. 

NTPAIE reserves the right to revoke or reduce residency funding if requirements are not 
met. 
 
 
Artist-in-Residence Request Form Submitted by:  
 
 
_______________________  ________________________ 
Site Administrator/Principal   Date  Residency Coordinator  
 Date 
 
 
_______________________  ________________________ 
Artist(s)     Date  Artist(s)    Date 
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Artist –in-Residence Approved _______   ____________________________ 
                                                                                           
NTPAIE AIE Director    Date 
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